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1. This form needs to T)“B«/completed by any Executive Member making an
Executive Decision under delegated powers or by an Officer having authority to
make a Key Decision on behalf of the Executive.

2. The Executive Member or Officer should complete this form as soon as he/she
has considered all the issues and options and made a decision. The law requires
the information contained in this form to be completed as soon as reasonably
practicable after the decision has been taken.

3. It should be noted that where an Executive Member or Officer is to make a Key
Decision no decision can be taken until three clear days after he/she has
received a report which is also available for public inspection. Any reports
relevant to the decision should be attached to this form.

4, In the case of a Key Decision, the Chair of the Scrutiny Committee should
receive a copy of the report as well.

5. Any declarable interests of an Executive Member making a decision or being
consulted by an Officer making a Key Decision needs to be revealed on the
form along with any dispensations granted by the Standards Committee.

6. When completed this form should be sent to the Strategic Director and
Monitoring Officer who shall retain it for future reference and public inspection.

7. The relevant statutory requirements are set in the 2000 Regulations

(Regulations 3, 4 and 9) and are also mirrored in the Council’s Constitution.




